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Demonstrate your expertise with Microsoft Office 365 by earning a MOS certification. This Study Guide is designed to help
you prepare for MOS Exam 77-891: Microsoft Office 365, and features: Full objective-by-objective review Easy-to-follow
procedures and hands-on tasks Exam-discount offer from Certiport Use the in-depth exam prep, practice, and review to
help advance your proficiency with Office 365—and earn the credential that proves it.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for four Microsoft Office
Specialist (MOS) exams, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned Includes
downloadable practice files Use the in-depth exam prep, practice, and review to help advance your proficiency with
Microsoft Office–and earn the credential that proves it!
Easy to follow, step-by-step lessons enable students to quickly and efficiently learn the features of Microsoft PowerPoint
2003 and how to use them at school, at home, and in the workplace. This Microsoft Official Academic Course offers friendly,
straightforward instruction with a focus on real-world business scenarios. Included with the book is a 180-day trial version of
Microsoft Office Professional 2003 and dynamic interactive tutorials from the Microsoft eLearning Library. Skills covered in
the book correspond to the objectives tested on the Microsoft Office Specialist examination. A complete instructor support
program is available with the text.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Word Expert
Microsoft Office Specialist (MOS) exams, this all-in-one study guide features: Full, objective-by-objective exam coverage
Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned
Includes downloadable practice files
MOS 2010 Study Guide for Microsoft Word Expert, Excel Expert, Access, and SharePoint Exams
Exploring Microsoft Office Excel 2016 Comprehensive
MOS Study Guide for Microsoft Excel Expert Exam MO-201
Microsoft Office Specialist MOS Certification on Microsoft Office 2013 MS Excel 2013 ExamFOCUS Study Notes
MOS 2013 Study Guide for Microsoft Excel

Your text simplified as the essential facts to prepare you for your exams. Over 2,000
higly probable test items.
Maximize your Excel experience with VBA Excel 2016 Power Programming with VBA is fully
updated to cover all the latest tools and tricks of Excel 2016. Encompassing an analysis
of Excel application development and a complete introduction to Visual Basic for
Applications (VBA), this comprehensive book presents all of the techniques you need to
develop both large and small Excel applications. Over 800 pages of tips, tricks, and best
practices shed light on key topics, such as the Excel interface, file formats, enhanced
interactivity with other Office applications, and improved collaboration features. In
addition to the procedures, tips, and ideas that will expand your capabilities, this
resource provides you with access to over 100 online example Excel workbooks and the
Power Utility Pak, found on the Mr. Spreadsheet website. Understanding how to leverage
VBA to improve your Excel programming skills can enhance the quality of deliverables that
you produce—and can help you take your career to the next level. Explore fully updated
content that offers comprehensive coverage through over 900 pages of tips, tricks, and
techniques Leverage templates and worksheets that put your new knowledge in action, and
reinforce the skills introduced in the text Access online resources, including the Power
Utility Pak, that supplement the content Improve your capabilities regarding Excel
programming with VBA, unlocking more of your potential in the office Excel 2016 Power
Programming with VBA is a fundamental resource for intermediate to advanced users who
want to polish their skills regarding spreadsheet applications using VBA.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and
prepare for the 2013 Excel Microsoft Office Specialist (MOS) exam, this all-in-one study
guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice tasks to apply what you’ve
learned Includes downloadable practice files
Office 2016 For Beginners- The perfect guide on Microsoft office Including Microsoft
Excel Microsoft PowerPoint Microsoft Word Microsoft Access and more! Finally a simple
user guide that you can count on unlike the others! The different Microsoft 2016 software
has so much potential...have you ever wondered what is possible? If only I could learn
how to use the programs properly, and learn quickily and easily.....Well now you can!
Perfect for using at work and even better for using at home for your own tasks! Also you
get a MONEY BACK GUARANTEE if you do not like it! So why not check it out? With the new
installment of multiple Microsoft programs for 2016 there is so much you can do to
complete work and tasks easier than ever! Do you understand the changes? Or are you maybe
new to some of these Microsoft programs altogether? We have accounted for all of this in
the book! A guide optimized to gather all the important tools and have it laid out for
you so it is quick and easy to understand! Don't settle for a low rated guide that
promises but doesn't deliver! You will notice that this is the newest and best guide out
there! And if you don't think so you get your money back! No risk at all. In fact the
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only risk is not at least checking this guide out, wouldn't you agree? Go from Beginner
to Expert with this detailed yet easy to use guide!
Exam 77-420 Microsoft Excel 2013
Microsoft Excel 2013 Building Data Models with PowerPivot
MHRA Style Guide
MOS 2013 Study Guide for Microsoft Word Expert
MOS 2016 Study Guide for Microsoft Excel
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both
computer rookies and hot shots in mastering MICROSOFT EXCEL 2013 quickly and efficiently. Skills are accessible
and easy-to-follow thanks to the Illustrated Series’ hallmark 2-page layout, which allows students to see an entire
task in one view. New Learning Outcomes outline the skills covered in each lesson, and larger full-color screens
represent exactly what students should see on their own computers. Each unit begins with a brief overview of the
principles of the lesson, and introduces a case study for further application. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Word
Microsoft Office Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam
coverage Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what
you've learned Includes downloadable practice files
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. Hone your advanced Excel 2016 skills. And earn the credential that proves
it! Demonstrate your expertise with Microsoft Excel! Designed to help you practice and prepare for Microsoft Office
Specialist (MOS): Excel Expert 2016 certification, this official Study Guide delivers: In-depth preparation for each
MOS objective Detailed procedures to help build the skills measured by the exam Hands-on tasks to practice what
you’ve learned Ready-made practice files Sharpen the skills measured by these objectives: Create and Manage
Workbooks Apply Custom Formatting and Layouts Create Advanced Formulas Perform Data Analysis Create
Advanced Charts and PivotTables
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013
SharePoint Microsoft Office Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective
exam coverage Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to
apply what you’ve learned; files included Online pre-test to assess your readiness Use the in-depth exam prep,
practice, and review to help advance your proficiency with Microsoft Office—and earn the credential that proves it!
Office 2016 for Beginners- The Perfect Guide on Microsoft Office
Microsoft Excel 2013 Data Analysis and Business Modeling
MOS 2010 Study Guide for Microsoft Word, Excel, PowerPoint, and Outlook Exams
MOS Stud Guid Micr Exce Expe
Excel 2013 Charts and Graphs
The Microsoft Word text editing program is one of the most popular programs used today for
writing letters, reports, flyers, and more. It is embraced by business, education, health care,
and government institutions. This concise, step-by-step instructions and exercises in this book
will get users thoroughly and efficiently acquainted with this valuable program. After working
through the books, users have the opportunity to take the Microsoft Office Specialist ® (MOS)
exam and receive an official certificate -- a useful document in the workplace or on a resume.
For optimal exam preparation, various additional materials are available, including an ample
assortment of practice files. Even aside from the exam, this is the ideal book for learning
crucial Word skills, including: creating and editing text; creating lists and tables; working
with pictures; using WordArt, shapes, and SmartArt; formatting documents; adding captions,
footnotes, and a table of contents; adjusting document views; and more.
Master business modeling and analysis techniques with Microsoft Excel 2013, and transform data
into bottom-line results. Written by award-winning educator Wayne Winston, this hands-on,
scenario-focused guide shows you how to use the latest Excel tools to integrate data from
multiple tables—and how to effectively build a relational data source inside an Excel workbook.
Solve real business problems with Excel—and sharpen your edge Summarize data with PivotTables
and Descriptive Statistics Explore new trends in predictive and prescriptive analytics Use
Excel Trend Curves, multiple regression, and exponential smoothing Master advanced Excel
functions such as OFFSET and INDIRECT Delve into key financial, statistical, and time functions
Make your charts more effective with the Power View tool Tame complex optimization problems
with Excel Solver Run Monte Carlo simulations on stock prices and bidding models Apply
important modeling tools such as the Inquire add-in
>With the MOS 2013 exams, you will be presented with a project to build. Therefore, real world
experience with the software is highly important. You should start by learning how to perform
individual tasks. Then you need to "chain up" your skills and apply them on the project to
produce a meaningful outcome as required by the exam questions. The Excel exam covers:Create
and Manage Worksheets and WorkbooksCreate Cells and RangesCreate TablesApply Formulas and
FunctionsCreate Charts and ObjectsThe exam is performance based with a project-like style - you
need to build up an Office document or complete something according to the given
specifications. There is a simulated environment for you to get your job done. To prepare for
the exam, you need to know the various options available in the Office software. You know the
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options and functions available, then you can choose the right stuff and apply them in the
correct order to achieve the project goal. You must have hands-on experience! This ExamFOCUS
book focuses on the more difficult topics that will likely make a difference in exam results.
We introduce and explain the important options in the software that you cannot afford to miss.
The book is NOT intended to guide you through every single step in the Office software. DO NOT
TREAT THIS AS AN A-B-C GUIDE TO MS OFFICE. You should use this book together with other
reference books for the best possible preparation outcome.
This study guide helps readers prepare for the Microsoft Office Specialist Access 2016
certification.
Mos 2013 Study Guide for Microsoft Sharepoint
MOS 2013 Study Guide for Microsoft Excel Expert
Microsoft Excel 2013
MOS 2016 Study Guide for Microsoft Word
Power Query for Power BI and Excel

Advance your expert skills in Word 2016. And earn the credential that proves it!! Demonstrate your expertise with
Microsoft Word! Designed to help you practice and prepare for Microsoft Office Specialist (MOS): Word 2016 Expert
certification, this official Study Guide delivers: In-depth exam prep for each MOS objective Detailed procedures to help
build the skills measured by the exam Hands-on tasks to apply what you've learned Practice and review questions Readymade practice files with solutions Sharpen the skills measured by these MOS objectives: Manage Document Options and
Settings Design Advanced Documents Create Advanced References Create Custom Word Elements
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. Advance your everyday proficiency with Word 2016 a nd earn the credential
that proves it! Demonstrate your expertise with Microsoft Word! Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Word 2016 Core certification, this official Study Guide delivers: •In-depth preparation for each
MOS objective •Detailed procedures to help build the skills measured by the exam •Hands-on tasks to practice what
you’ve learned •Practice files and sample solutions Sharpen the skills measured by these objectives: •Create and
manage documents • Format text, paragraphs, and sections •Create tables and lists •Create and manage references •
Insert and format graphic elements About MOS A Microsoft Office Specialist (MOS) certification validates your
proficiency with Microsoft Office programs, demonstrating that you can meet globally recognized performance standards.
Hands-on experience with the technology is required to successfully pass Microsoft Certification exams.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Access
Microsoft Office Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam coverage
Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned
Includes downloadable practice files Use the in-depth exam prep, practice, and review to help advance your proficiency
with Microsoft Office--and earn the credential that proves it!
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Excel Expert
Microsoft Office Specialist (MOS) exams, this all-in-one study guide features: Full, objective-by-objective exam coverage
Easy-to-follow procedures and illustrations to review essential skills Includes downloadable practice files
MOS 2016 Study Guide for Microsoft PowerPoint
The Most Practical Way to Pass the MOS (Microsoft Office Specialist) Exam!
Microsoft Office Professional 2013
MOS Study Guide for Microsoft Office 365
A Handbook for Authors, Editors, and Writers of Theses
Now in its second edition, the MHRA Style Guide is an indispensable tool for authors and editors of scholarly books,
contributors to academic publications, and students preparing theses. The Style Guide succeeds the best-selling
MHRA Style Book, five editions of which were published from 1971 to 1996. Though originally designed for use in
connection with the publications of the Modern Humanities Research Association, the Style Book became a standard
book of reference, particularly in the humanities, and has been adopted by many other authors, editors, and
publishers. This new edition of the Style Guide has been revised and updated by a subcommittee of the MHRA. It
provides comprehensive guidance on the preparation of copy for publication and gives clear and concise advice on
such matters as spelling (including the spelling of proper names and the transliteration of Slavonic names),
abbreviations, punctuation, the use of capitals and italics, dates and numbers, quotations, notes, and references.
Chapters on indexing, the preparation of theses and dissertations, and proof correcting are also included
Your guide to quickly turn data into results. Transform your skills, data, and business—and create your own BI
solutions using software you already know and love: Microsoft Excel. Two business intelligence (BI) experts take you
inside PowerPivot functionality for Excel 2013, with a focus on real world scenarios, problem-solving, and data
modeling. You'll learn how to quickly turn mass quantities of data into meaningful information and on-the-job
results—no programming required! Understand the differences between PowerPivot for Self Service BI and SQL Server
Analysis Services for Corporate BI Extend your existing data-analysis skills to create your own BI solutions Quickly
manipulate large data sets, often in millions of rows Perform simple-to-sophisticated calculations and what-if analysis
Create complex reporting systems with data modeling and Data Analysis Expressions Share your results effortlessly
across your organization using Microsoft SharePoint Authors’ note on using Microsoft Excel 2016: This book’s content
was written against Excel 2013, but it is useful and valid for users of Excel 2016 too. Excel 2016 introduces several
new DAX functions and an improved editor for DAX without changing any existing behavior. In other words, all of the
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concepts and examples explained in this book continue to work with Excel 2016.
Designed to help you practice and prepare for the 2013 Excel Microsoft Office Specialist (MOS) exam, this all-in-one
study guide features: full, objective-by-objective exam coverage; easy-to-follow procedures and illustrations to review
essential skills; hands-on practice tasks to apply what you've learned; includes downloadable practice files. -Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 PowerPoint
Microsoft Office Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam
coverage Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what
you've learned Includes downloadable practice files
Textbook MOS Word 2016 and 2013 + Extra Exercises
MOS 2013 Study Guide for Microsoft PowerPoint
MOS 2013 Study Guide for Microsoft Outlook
Microsoft Office PowerPoint 2003
Data Analysis and Business Modeling
"Designed to help you practice and prepare for Microsoft Office Specialist (MOS): Excel 2013 Expert
certification"--P.[4] of cover.
Demonstrate your expertise with Microsoft Office 2010! This all-in-one guide is designed to help you practice
and prepare for the four core Microsoft Office Specialist (MOS) exams. With the MOS 2010 Study Guide, you get
full, objective-by-objective coverage for: Exam 77-881: Microsoft Word 2010 Exam 77-882: Microsoft Excel 2010
Exam 77-883: Microsoft PowerPoint 2010 Exam 77-884: Microsoft Outlook 2010 Use the book’s easy-to-follow
procedures and illustrations to review the essential skills measured by the MOS exams. And you can apply what
you’ve learned hands-on—using the downloadable files for all the book’s practice tasks.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013
Outlook Microsoft Office Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective
exam coverage Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to
apply what you've learned Includes downloadable practice files
Advance your everyday proficiency with Excel! And earn the credential that proves it! Demonstrate your
expertise with Microsoft Excel! Designed to help you practice and prepare for Microsoft Office Specialist: Excel
Associate (Excel and Excel 2019) certification, this official Study Guide delivers: In-depth preparation for each
MOS objective Detailed procedures to help build the skills measured by the exam Hands-on tasks to practice
what you’ve learned Ready-made practice files Sharpen the skills measured by these objectives: Manage
Worksheets and Workbooks Manage Data Cells and Ranges Manage Tables and Table Data Perform Operations
by Using Formulas and Functions Manage Charts About MOS A Microsoft Office Specialist (MOS) certification
validates your proficiency with Microsoft Office programs, demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the technology is required to successfully pass Microsoft
Certification exams.
MOS Study Guide for Microsoft Excel Exam MO-200
Exam Prep for MOS 2013 Study Guide for Microsoft Excel ...
Excel 2016 Power Programming with VBA
Microsoft Certification Exam 77-420
Building Data Models with PowerPivot

Describes the features of the software program, including writing formulas, presenting
data visually, linking worksheets, using PivotTables, and collaborating online.
This Microsoft Excel 2013, Exam 77-420 book is the only Microsoft Official Academic
Course (MOAC) textbook. This series includes a complete classroom instructional program.
This Excel 2013 text is mapped to the Excel 2013 certification exam objectives and is
designed to re-enforce workforce skills. With this book students learn to create and edit
professional-looking spreadsheets for a variety of purposes and situations. It also
covers such skills as charting, creating analytical, financial reports, data entry,
developing budgets, formatting numerical (financial, statistical, etc.) reports, creating
forms, graphing, processing data, reporting, technical support, trending and much more.
The Microsoft Official Academic Course (MOAC) Office series also offers OfficeGrader.
This valuable tool corrects your students tasked-based assignments. Students work on realworld problems like the ones they will encounter in the workforce ensuring they are ready
for real professional challenges. OfficeGrader allows for efficient and consistent
grading saving time for other important teaching activities. Grading is easier than ever
allowing faster assignment turnaround to students. Excel 2013 certification can help
students with classwork and differentiate job hunters in todays competitive job market.
Students who have earned certification can broaden their employment opportunities in such
fields as accounting, office administration, consulting, as executives and managers, help
desk personnel, instructors/trainers, program/project managers, and sales careers.
Presents a guide to Office Professional 2013, describing such tasks as creating
documents, spreadsheets, and slide presentations; managing email; and organizing notes,
covering the Microsoft programs Word, Excel, Access, OneNote, Publisher, Outlook, and
PowerPoint.
This is the eBook of the printed book and may not include any media, website access
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codes, or print supplements that may come packaged with the bound book. This book offers
full, comprehensive coverage of Microsoft Excel. Beyond point-and-click The goal of the
Exploring series is to move students beyond the point-and-click, to understanding the why
and how behind each skill. And because so much learning takes place outside of the
classroom, this series provides learning tools that students can access anywhere,
anytime. Students go to college now with a different set of skills than they did years
ago. With this in mind, the Exploring series seeks to move students beyond the basics of
the software at a faster pace, without sacrificing coverage of the fundamental skills
that everyone needs to know. Also available with MyITLab MyITLab ® is an online homework,
tutorial, and assessment program designed for Information Technology (IT) courses, which
engages students and improves results. HTML5 Simulation exercises and Live-in-Application
Grader projects come with the convenience of auto-grading and instant feedback, helping
students learn more quickly and effectively. Digital badges lets students showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on
their future careers. MyITLab builds the critical skills needed for college and career
success. Note: You are purchasing a standalone product; MyITLab does not come packaged
with this content. Students, if interested in purchasing this title with MyITLab, ask
your instructor for the correct package ISBN and Course ID. Instructors, contact your
Pearson representative for more information.
Excel 2013 On Demand
Microsoft Official Academic Course
Including Microsoft Excel Microsoft PowerPoint Microsoft Word Microsoft Access and More!
MOS 2013 Stud Gui Mic Exc _p1
MOS 2016 Study Guide for Microsoft Excel Expert
Learn basic to advanced skills in Microsoft Excel 2013 while you prepare for certification. You'll
discover how to create and format Spreadsheets, how to use formulas, charts, and more! Microsoft Office
Specialist (MOS) certification is the globally recognized standard for validating expertise with the
Microsoft Office Suite. If you wish to prepare for Microsoft Certification Exam 77-420: Microsoft Office
Excel 2013 OR Microsoft Certification Exam 77-427 Part 1 and 77-428 Part 2: Microsoft Office Excel 2013
Expert will find Microsoft Excel spreadsheets that demonstrate the MOS topics taught in the Intermediate
Guide to Excel 2013.
This is the eBook of the printed book and may not include any media, website access codes, or print
supplements that may come packaged with the bound book. Advance your everyday proficiency with Excel
2016. And earn the credential that proves it! Demonstrate your expertise with Microsoft Excel! Designed
to help you practice and prepare for Microsoft Office Specialist (MOS): Excel 2016 Core certification,
this official Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to
help build the skills measured by the exam Hands-on tasks to practice what you’ve learned Practice files
and sample solutions Sharpen the skills measured by these objectives: Create and manage worksheets and
workbooks Manage data cells and ranges Create tables Perform operations with formulas and functions
Create charts and objects About MOS A Microsoft Office Specialist (MOS) certification validates your
proficiency with Microsoft Office programs, demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the technology is required to successfully pass
Microsoft Certification exams.
Use Excel 2013’s radically revamped charting and graphing tools to communicate more clearly, powerfully,
and quickly… so you drive your message home, and get the decisions and actions you’re looking for! This
book reveals data visualization techniques you won’t find anywhere else and shows you how to use Excel
2013 to create designer-quality charts and graphs that stand out from the crowd. It will help you make
the most of new features ranging from Power View to Recommended Charts, and instantly share your
insights with anyone, anywhere–even on the Web and social networks. Learning advanced Excel techniques
has never been easier. You’ll find simple, step-by-step instructions, real-world examples and case
studies, and more than a dozen YouTube videos, straight from MrExcel! • Create stunning data
visualizations instantly with Excel 2013’s new Recommended Charts • Use charts to instantly reveal
trends, differences, and relationships • Map your data with Excel 2013, MapPoint, and the new GeoFlow
add-in • Quickly generate combo charts that once required complex, frustrating procedures • Use
sparklines to imbue worksheets with more context and insight • Highlight and clarify the meaning of data
with DataBars, color scales, icon sets, and other conditional formatting tools • Post charts to
Facebook, Twitter, or LinkedIn, directly from Excel • Build stock charts that help you make smarter
investments • Solve “non-standard” problems such as noncontiguous data or custom data sequences •
Generate new charts automatically with Excel VBA • Uncover visual tricks that people use to lie with
Excel About MrExcel Library: Every book in the MrExcel Library pinpoints a specific set of crucial Excel
tasks and presents focused skills and examples for performing them rapidly and effectively. Selected by
Bill Jelen, Microsoft Excel MVP and mastermind behind the leading Excel solutions website MrExcel.com,
these books will: • Dramatically increase your productivity–saving you 50 hours a year or more • Present
proven, creative strategies for solving real-world problems • Show you how to get great results, no
matter how much data you have • Help you avoid critical mistakes that even experienced users make
Excel 2013 On Demand is built from the ground up for today's beginning-to-intermediate-level Exceluser.
Like every book in the On Demand Series, it teaches visually, using an easy, friendly, full-color format
designed to "show you how," instead of "telling you how." But that's not all. This book: * Combines stepby-step training with quick-reference material users can rely on long after they've mastered the core
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skills they need * Provides easy-to-follow task-based coverage of the techniques you'll use most often,
presenting most tasks in just one or two pages * Offers in-depth coverage of all new MOS (Microsoft
Office Specialist) exam objectives, so you can use it as a study guide to enhance your job prospects or
current career * Provides additional end-of-chapter workshops, plus even more hands-on projects online *
Includes a complete practical troubleshooting guide * Helps you upgrade by presenting New Feature icons,
plus a detailed list of new features indexed to the pages where they're covered Simply put, no other
book offers beginning-to-intermediate-level Excelusers this much simplicity, usable content,
flexibility, and value.
MOS 2013 Study Guide for Microsoft Word
Beginning Guide to Microsoft Excel 2013
Microsoft Excel 2013: Illustrated Complete
MOS Study Guide Micro Power
MOS 2013 Study Guide for Microsoft Access
Advance your expert-level proficiency with Excel. And earn the credential that proves it! Demonstrate your expert-level competency
with Microsoft Excel! Designed to help you practice and prepare for Microsoft Office Specialist: Microsoft Excel Expert (Excel and
Excel 2019) certification, this official Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to help
build the skills measured by the exam Hands-on tasks to practice what you’ve learned Ready-made practice files Sharpen the skills
measured by these objectives: Manage Workbook Options and Settings Manage and Format Data Create Advanced Formulas and
Macros Manage Advanced Charts and Tables About the MOS: Expert Certification A Microsoft Office Specialist (MOS): Expert
certification validates your hands-on experience and competency with an Office product at an expert level. It demonstrates that you
can apply the product’s principal features at an advanced level, can complete expert tasks independently, and are ready to enter
the job market. See full details at: microsoft.com/learn Practice Files Available at: MicrosoftPressStore.com/
MOSExcelExpert201/downloads
Power Query for Power BI and Excel is a book for people who are tired of copying and pasting data into Excel worksheets. Power
Query, part of the Microsoft Power BI suite, is a tool that automates the process of getting data into Excel and will save you hours
of dull, repetitive, and error-prone work! Power Query makes it easy to extract data from many different data sources, filter that
data, aggregate it, clean it and perform calculations on it, finally loading that data into either your worksheet or directly into the new
Excel 2013 Data Model used by Power Pivot. This concise, practical book provides a complete guide to Power Query and how to
use it to solve all of your Excel data-loading problems. Power Query for Power BI and Excel goes well beyond the surface of what
Power Query can do. The book goes deep into the underlying M language, showing you how to do amazing things that aren’t going
to be possible from just the GUI interface that is covered in most other books. You’ll have full command of the GUI, and you’ll be
able to drop into the M language to go beyond what the GUI provides. The depth in this book makes it a must-have item for anyone
who is pushing Power BI and Excel to their limits in the pursuit of business intelligence from data analysis. Teaches the basics of
using Power Query to load data into Excel Helps you solve common, data-related problems with Power Query Shows how to write
your own solutions in the powerful M language
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. Advance your everyday proficiency with PowerPoint 2016. And earn the credential that proves it!
Demonstrate your expertise with Microsoft PowerPoint! Designed to help you practice and prepare for Microsoft Office Specialist
(MOS): PowerPoint 2016 certification, this official Study Guide delivers: In-depth preparation for each MOS objective Detailed
procedures to help build the skills measured by the exam Hands-on tasks to practice what you’ve learned Practice files and sample
solutions Sharpen the skills measured by these objectives: Create and manage presentations Insert and format text, shapes, and
images Insert tables, charts, SmartArt, and media Apply transitions and animations Manage multiple presentations About MOS A
Microsoft Office Specialist (MOS) certification validates your proficiency with Microsoft Office programs, demonstrating that you
can meet globally recognized performance standards. Hands-on experience with the technology is required to successfully pass
Microsoft Certification exams.
The quick way to get started with Microsoft Office 2016! This is learning made easy. Get more done quickly with Microsoft Word,
Excel, PowerPoint, and Outlook. Jump in wherever you need answers--brisk lessons and colorful screenshots show you exactly
what to do, step by step. Covers Word, Excel, PowerPoint and Outlook Format documents for visual impact Quickly prepare
personalized email messages and labels Build powerful workbooks for analysis and reporting Analyze alternative data sets with
Quick Analysis Lens, Goal Seek, and Solver Prepare highly effective presentations Strengthen your presentations by adding tables
and graphics Organize your email, scheduling, and contacts Look up just the tasks and lessons you need
Microsoft Office 2016 Step by Step
MOS 2016 Study Guide for Microsoft Access
MOS 2016 Study Guide for Microsoft Word Expert
Exam 77-420
MOS 2013 Stud Gui Mic Wo_p1
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